[Your Full Name]
[City, State ZIP] | [Phone] | [Email] | [LinkedIn URL]
[Month Day, Year]
Dear [Hiring Manager's name, or "Hiring Team" if the posting does not name one],
I am applying for the [exact job title as written in the posting] role at [Company]. I am a [your current title] with [X] years in [field], and [one sentence naming the posting's single hardest requirement and the evidence you have for it].
In my current role at [Current Company], I [specific accomplishment that uses two or three terms from the posting, with a number attached]. Before that, I [second accomplishment covering a different requirement from the posting, also with a number]. Both map directly to [requirement quoted from the posting].
[Optional, one sentence: something specific about this employer - a product, a market, a recent change - that explains why this job rather than any job. Delete this line rather than filling it with a compliment.]
I would welcome the chance to talk about [team, product or goal named in the posting]. Thank you for your time.
Sincerely,
[Your Full Name]
